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Important Notices
Note to Unregistered Software Users

o CaptureWorks, Inc. grants trial software use of PointCapture™ for an evaluation period without
charge, after which it may be purchased or removed from your computer.

o Software use permissions and restrictions are governed by the accompanying software license
agreement.

Copyright

©2003 CaptureWorks, Inc. All rights reserved. No part of this publication may be reproduced, stored in a
retrieval system, or transmitted in any form or by any means, electronic, mechanical, photocopying, recording
or otherwise, without prior written consent of CaptureWorks, Inc., 161 Maplewood Avenue, Maplewood, New
Jersey, 07040 USA

Trademarks

CaptureWorks®, The CaptureWorks logo, PointCapture, the PointCapture logo, TaskCapture, the TaskCapture
logo, JobCapture and the JobCapture logo are trademarks of CaptureWorks, Inc., which may be registered in
certain jurisdictions.

Windows 98, Windows NT, Windows 2000, Windows XP, Outlook are trademarks of Microsoft Corporation in
the US and other countries.

All other company or product names are trademarks and/or registered trademarks of their respective owners.

Changes in the Software, Documentation, and Pricing

The contents of this guide are for information only and are subject to change anytime and without notice. While
reasonable efforts have been made in the preparation of this document to assure its accuracy, CaptureWorks,
Inc. assumes no liability resulting from errors or omissions, or from the use of the information contained herein.

CaptureWorks, Inc. reserves the right to make changes in the software product design, features and pricing
without limitation and without notification to the public.
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CHAPTER 1 -Introduction

System Requirements

o Microsoft Windows™ 98, NT, 2000, XP
o Microsoft Internet Explorer 4.1+

Also, it is assumed that you are a user of Microsoft PowerPoint™ and that you have existing PowerPoint
presentations on your computer.

Welcome To PointCapture™ for Windows!

If you use PowerPoint a lot, PointCapture was designed to save you lots of time by eliminating the need to
search PowerPoint™ presentations one-by-one to locate the presentation and/or slide contents you seek. You
use PointCapture’s powerful search tools along with your search terms to bring the presentations and/or slides
to you! You can also preview, organize and build a new presentation from existing slides right in
PointCapture.

PointCapture will help you:

«  Find PowerPoint presentations buried in your computer folders, using powerful data and text
filtering and search tools.

«  Locate slides containing certain (text, numbers, dates) slide contents that might otherwise take
you a long time to manually find by yourself.

«  Locate PowerPoint files that meet certain PowerPoint File>Properties criteria, such as Author
and create date. You can even search custom fields.

. Do a combined File>Properties and slide search, such as Any slide containing the phrase
“incentive program”, by Author="Sally Jones”.

« Instantly preview the presentations and slides.
«  Select all or a subset of the slides to build a new PowerPoint presentation.

As you can see, PointCapture™ software offers a highly efficient and easy way to find just the content you
need for your next presentation!

On your own, you will discover the many useful benefits of PointCapture. Enjoy and write us at
support@captureworks.com with your comments and suggestions.

Thank you for your purchase.

CaptureWorks, Inc. 4
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CHAPTER 2 -Installation

Installing PointCapture

« Right-click PointCapture.zip file and choose Extraction Wizard - E
Extract to ...and choose to extract to Desktop. welcome to the

- Double-click the newly extracted PointCapture Eolré‘p"egse" (zipped)
folder that is now on your Desktop v\ﬂz:rrc? RERLOn

« Double-click the PointCapture.exe application
to start the PointCapture install.

The extraction wizard helps vou copy files
from ingide a Z1F archive.

« By default, the installer will choose the
C:/Programs folder on your hard drive as the
location for PointCapture install. Use the
Browse button if you want to install
PointCapture to a different location.

To continue, click Mext.

Activating PointCapture for Evaluation or cBack [ Wes | cancel |
Purchase
When first launching PointCapture, you are prompted to either Try Out or Register and purchase a PointCapture

software license. Click Try Out if you want to evaluate PointCapture for a period of time. Click Register to buy
it. If you are buying the software, the CaptureWorks Quick Purchase dialog will appear.

If you have already purchased PointCapture, use your registration code in the Enter Registration Code field and
click OK.

If you are purchasing PointCapture, the purchase and registration process requires a live Internet
connection. If no active connection is detected, you will be prompted to call CaptureWorks to complete
the transaction. Optionally, press the Cancel button and then initiate your Internet connection. If you
want to continue with your purchase now via your Internet connection, exit and then restart
PointCapture to prompt the registration dialogue to appear again.

Uninstalling PointCapture

1. Under the START menu, select Control Panel.
2. Double-click Add or Remove Programs.
3. In the displayed list navigate to PointCapture. Select it and click Change/Remove. PointCapture

will be removed from your computer.

CaptureWorks, Inc. S
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CHAPTER 3 —PointCapture Overview

PointCapture Summary

PointCapture’s powerful search tools enable you to make broad or very specific Microsoft PowerPoint™ file
content searches, preview the slides, and use them to quickly build new presentations.

PointCapture will help you:

«  Find PowerPoint presentations buried in your computer folders, using powerful data and text
filtering and search tools.

«  Locate slides containing certain (text, numbers, dates) slide contents that might otherwise take
you a long time to manually find by yourself.

«  Locate PowerPoint files that meet certain PowerPoint File>Properties criteria, such as Author
and create date. You can even search custom fields.

« Do acombined File>Properties and slide search, such as Any slide containing the phrase
“incentive program’, by Author="Sally Jones”.

o Instantly preview the presentations and slides.
«  Select all or a subset of the slides to build a new PowerPoint presentation.

PointCapture Program Window Organization

For SpEEd and ease of use, all Hl pointcapture - Search for PowerPoint Slides -10]x]
of your:
Search, slide preview, slide | =] _Sae | Deoe | tob.. |
i Directory containing files: LD ocuments and S ettingziFobin Laviintky Docurmentsh . | ¥ Include Subdirectories
selection and |
new presentation generation Search files with properties matching: |
activities take place in the Find slides cortaning: |
one window shown here. Display resuls as: [Siides Only =] Search |
The Help button on the right [ Metenasles Sl Previeu:
side puts you in easy reach of
this User Guide.
B
&
Slide Motes:
=]
Create Prezertation ... LI
Ready. &

CaptureWorks, Inc. 6
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PowerPoint File and Slide Search Options

Saved Searches Field

PointCapture includes some search examples you might typically use to locate presentation files created by an
author (or other PowerPoint File>Property fields), specific slides containing text, data and numeric content, and
a combination of File>Property and slide content searches. You can also bypass saved-searches and directly
fill-in the fields yourself, but it helps to learn-the-ropes first by using the supplied examples to guide you.

'E_-'“.ZIPuintEapturE - Search for PowerPoint Slides =101 x|
Saved Searches: j Save | Drelete | Help ... |
Agenda Meetings
Directary containing| Between 5/13/1980 and 5/19/2003 entzh, | ¥ Include Subdirectories
Between 5/19/2000 and 11/19/2003

Search files with pra| Mone
Find slides containin 5ides \wWith D ates

Dizplay results as: ISIides Oy j | Search I

ol e —

Adding, Modifying and Deleting Saved Searches
You can add, modify or delete Saved Searches to make a list of searches that you would repeatedly use.

«  Selecting one of the provided example Saved Searches using the drop-down arrow will pre-fill one or
more of the search details fields that follow it. Experiment and select a few of the example searches to
observe how the fields below are filled in, as each Saved Search is a different example on how to find-
by-content.

« Atany time, you can modify or delete Saved Search criteria provided in the examples for your own
search purposes. For example, selecting the My Project example causes the phrase “Project XYZ” to
appear in Find Slides Containing field. You can use this example to understand how you would locate
slides containing the word “Project XYZ”, and you may substitute the word “Project XYZ” with a
word or words that help you locate your specific content in one more slides and presentations.

« You can add and save a search by typing in a title for your Saved Search and press Save. Saving your
searches puts the search terms in fast and easy reach the next time you need to use it.

o Use the Delete button to remove saved searches. First select the saved search item that you want to
delete, and then press the Delete button.

CAPTUREWORKS, INC 7
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Directory Containing Files Field

By default, the drive and directory search is directed to C:\My Documents. You can modify this to point to
another drive and directory of your choice.

® Try to be as specific as you can in telling PointCapture where your presentations are located to keep the
search as fast as possible. For instance, if you think that all of the PowerPoint files you want to search through
are within C:\MyDocuments\Marketing, then specifically name the folder. Keep in mind that PointCapture
searches for specific content in each presentation on your hard drive. If you need to run broader searches across,
such as your entire hard drive, the search can take considerably longer.

Include Subdirectories Checkbox

By default, the Include Subdirectories box is checked so that all folders under your chosen drive/directory are
included in the search. If you un-check this box, the search will be limited to the single directory you indicated
in the Directory containing files field.

Search Files with Properties Matching Field

You can perform your searches at two levels of specificity in PointCapture. The first is at the PowerPoint
File>Properties level and the second reaches down to the slide level. We suggest that you initially avoid
using this field until you are comfortable using the Find Slides Containing field below.

By way of example, at the File>Properties level, you would state that you want to find presentations created by
a specific author or that were created in a certain timeframe. You would use the second level of search, the Find
Slides Containing field, to define the content that was created within the confines of a specific author or
timeframe. You can use these search levels together or individually.

Using a Saved Search as a guided example, select the My Project to see how the search terms finds slide content
“Project XYZ” created by the Author “Me”. Change the Author name to one you know is in a PowerPoint
File>Properties, and the search will use that name to qualify any slide containing the phrase “Project XYZ” (or
a phrase you want to use).

The Appendix at the end of this Guide provides examples of using Regular Expressions with this field.

CaptureWorks, Inc. 8
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Find Slides Containing Field

E_‘“_:.Puintl:apture - Search for PowerPoint Slides =10 x|
Saved Searches: I.-’-'-.genda kM eetings j Save | Delete | Help ... |
Dhirectary containing files: IE:'&D ocuments and Setings\Fobin Laylinky Document | ¥ Include Subdirectonies
Search files with properties matching: I
Find zlidez containing: Ipru:uduu:ts
Eiplpy esilis s | Slides Only = Search

— Matching Slides: Slide Prewview:
----- @ HMeeting Objective S Product -y
----- Products 57 [BCLIEs ~ Producis
""" D Products To b apimn TarJ A pinm Print aptom
----- OmE INTRODUCTION Pk g riup Persen ! Parkdriup
""" & SALES 55 XF ‘¥ YF 56 I
----- [ PRODUCTS & SERVICES | Qg ofx ofx
----- OmE GLUON PRODUCT BEMEFI 081+ of 8.1+
----- O COMPETITION
----- ExIT OPPORTUNITY P Eapms s
- =]
Slide Motes:
4 | Create Presentation ... | &
|Reau:|';.-'. i

Assuming you read the previous paragraph, you use text, symbols (such as $), numbers, and dates in the Find
Slides Containing field to find slides matching your specified query information. You may use this field alone
or together with the Search Files with Properties Matching field. Using the Saved Search examples to illustrate
input examples is a good way to learn how to use these fields together or separately.

CaptureWorks, Inc. 9
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Search Examples For Slides

Slide Search | Search Input Example Search Meaning Search Result
Type
Single word product Any slide containing the word Only slides matching the word
product “product”
Phrase software product Any slide with software AND Only slides matching the word
product “software” and “product” on the
same slide
Phrase “software product” Any slide with software product Only slides matching “software
product”
Phrase $1,000,000 Any slide containing $1,000,000 Only slides matching
“$1,000,000”
Phrase 03/01/2004 due date Any slide containing 03/01/2004 Any slides matching
AND due AND Date “03/01/2004” AND "due” AND
“date”
Phrase “March 1, 2004 due date” | Any slide containing March 1, Only slides matching the entire
2004 due date string “March 1, 2004 due date”

Search By PowerPoint File Properties

Each PowerPoint has a File Properties record associated with
it, and you can use PointCapture’s Search Files With

Properties Matching field to find presentations that contain

text, dates and numbers as they are stored in one or more
PowerPoint Property records. If you were to open one of your
existing presentations, you can see that file’s properties by
clicking File>Properties on the menu. It will look similar to

the picture at right.

To narrow a presentation search on information stored in the
properties record, you use the field names to tell PointCapture

Presentationl Properties ﬂ

Gengral  SUMMArY |Statistics I Conkents I Cuskam I

which record field you want to search to find text, number and

dates.

The table on the following page illustrates some of the searches

you can do.

CAPTUREWORKS, INC

Title: |Product Plan 2004
Subject: |CaptureWnrks Produck Flan
Author: IRDbin Lavlin
Manager: IJack Manning
Cormpany: |CaptureWnrks
Category: IPIanning
Kewwords: |Pru:uduu:t
Camments:

Hyperlink I

base:

Template:

V¥ Save preview picture

Cancel

10
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Search Examples For PowerPoint File Properties

PowerPoint Search Input Example Search Result

Properties Field
Title Title=""product plan 2004” Only files with title “product plan 2004”
Subject Subject="captureworks product plan” Only files with subject “captureworks product plan”
Author Author=""Jack Manning” Only files with author “robin laylin”
Keywords Keywords= Only files with keyword “captureworks product plan”
Comments Comments=draft Only files with comment “draft”
Template Template=""my template” Only files with template “my template”
"Last author" "Last author''=""John Doe” Only files with last author “john doe”
"Revision "Revision number"=4 Only files with revision number “4”
number"
"Application "Application name"=powerpoint Only files with application name “powerpoint”
name"
"creation date" "creation date"= “december 02, 2003” | Only files with creation date “december 02, 2003”
Category Category=planning Only files with category “planning”
Manager Manager=""jack manning” Only files with “jack manning”
Company Company=captureworks Only files with “captureworks”

Examples Of Combined Searches For PowerPoint File Properties and Slides

Search Need

Input For Search Files With
Properties Matching field

Input for Slides Containing
field

All files by author “Jack” having a
slide phrase “product plan”

Author = jack

“product plan”

All files created in the date range
“12/1/2003-12/31/2003” by author
“jack” with slide phrase “Business
Plan”

Author = jack and “Creation date”
>=12/1/2003 and ““Creation date”
<=12/31/2003

*pusiness plan’

All files modified in a date range “
12/1/2003-6/30/2003 with slide
phrase “Business Plan”

“Modified date” >= 12/1/2003 and
“Modified date” <= 5/30/2003

*business plan™

All files with Keywords ”product”
and slide phrase “2004 strategy”

Keywords = product

2004 strategy”

Search Button

When you have filled in the directory and search fields to reflect your search requirements, press the Search
button to start the search process.

! your search path is broad, such as your entire hard drive, PointCapture will take more time to return a result.

Keep in mind that PointCapture is searching every PowerPoint file, searching its File>Properties as well as
each slide. If you have many presentations, try to be as specific as possible using your Directory containing files

field (see above).

CAPTUREWORKS, INC
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Display Results As Field

Once you have performed the search, you have the option to have them displayed in different ways. Experiment
with each option to determine which you prefer.

1. Slides only

2. Slides
organized by
PowerPoint File
name

3. Directories,
Files and
Slides

CAPTUREWORKS, INC

ﬂ PointCapture - Search for PowerPoint Slides o ]

Saved Searches I j Save | Delete | Help ... |

Directorny containing files: |\Dcu:uments and Settingz R obin Laylinity Documentsh, | ¥ Include Subdirectaries

Search filez with properties matching: I

Find zlidez containing: Ipruduct

Dizplay results as; ISIides Drily

kW atching Slides: Slide Preview:

~-[] @ CORE CLIEMT GROUPS
@ FRODUCT DEFIMITION

OE GLUON PRODUCT BEMEFI
“-[QME COMPETITION

'*.___"”_:.Pointl:apture - search for PowerPoint Slides -0 x|

Saved Searches: I j Save I Delete I Help ... I

Directary cantaining files: |\Dcu:ument$ and SettingzhF obin Laplintky Documentsh, | ¥ Include Subdirectaries

Search files with properties matching: I

i;_"”_:.Pl:ninl:l:ar.tl:ure - Search for PowerPoint Slides =101 =l

Find slidez containing: Iprnduct
Display results as: IFiIes o) Gl j | Stop Search |
Slide Preview:

[ CORE CLIENT GROUPS
[E FRODUCT DEFINITION
--[JE GLUON PRODUCT BEM

o CIE COMBETITION ] s g m aer . Bk b oo b plas

Saved Searches:

j Save | Delete | Help ... |

Directory containing files:

I'\Ducuments and Settings'Aobin Laylinity Documentsh | ¥ Include Subdirectaries

Search files with properties matching: I

Find zlidez containing: Iproduct

Dizplay results as:

IDirectnries, Files and Slides

j | Stop Search I

— Matching Slides:

CAPTURENW/ORKS

ED Gluon_Scripps
[JE CORE CLIENT G

-8 PRODUCT DEFI

Shde Preview:

C:ADocuments and Settingz\Robin Laylintky Documents'adb,
T OTHREWOREK S Guon_Scnpps. ppt
1
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Matching Slides Section
Your search results appear here in Windows Explorer layout.

o If you Chose tO_ShOW 'E_'“_:.Pointl:apture - search for PowerPoint Slides 10| x|

only the matching

slides, you will see a Saved Searches:  [Between 5/19/2000 and 11/13/2003 ~|  Save | Deete | Heb.. |

IISt Of SI |deS. Directory containing files: |E:'\Dcu:uments and Settingz\Robin Laplinky Document | ¥ Include Subdirectaries
o If you Chose to ShOW Search files with properties matching: |"Erealion Date” »= 5/19/2000 and "Creation Date” <=11,/19/2003

S||des by Powerpon']t Find slides containing: I

file name, click the + Dy iesulis = IFiIes and Slides = Search |

symbol to expand the

: - — Matching Slides: Slide Preview:
list to show the sllc_je = O Gt ] — —
details, and the —sign || - O INTRODUCTION r ==
H | 5 ABOUT GLUOM
to C0||apse | | H GLUON = JobCapture Features
""" Om MISSION

« Ifyouchosetohave ~ |f Ol GLUON CLENTS

your slides shownby || - O core cuent aroL |5 |

Directory, File, and E=El

Slides, you will seethe ||~ OIS GLUONIS EXPANDIF LI i Natos

ilae and 1 B @ PRODUCT DEFINITIT :
full path of all filesand || Ol PRODUCTS & SERY 7
slides for your search. || - O GLUON PRODUCT E
HT | R S [ R Partnership Strateqy

The + SymbOI will O™ Curent Technology F

expand the listand the || O COMPETITION

- S|gn will CO”apse it. « 1 nprneITqu _>|_I LCreate Presentation .. r

|Readv. i

Previewing PowerPoint Slides

« In all cases, hovering your mouse pointer over the slide name in the Matching Slides section will show the
file name and file path.

« In all cases, single-clicking a slide in the Matching Slides box or the presentation builder section to the right
will show the slide in the Preview Window.

« In all cases, double-clicking a slide in the Matching Slides box or the presentation builder section to the
right will show the slide appearing in PowerPoint.

« If there are any notes associated with a slide, they will appear in the Slide Notes section.

CAPTUREWORKS, INC 13
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Building a New Presentation from Your Search Results

Clicking the blank box next to any slide located in the Matching Slides box that you want to use for a new

presentation. When you have finished selecting the slides, click the right hand arrow j to move the selected
slides into the presentation builder box to the right of Matching Slides. To remove one or more slides, use the

left hand arrow ﬂ

To arrange the order of the slides in the presentation builder section, simply click and drag a slide to move it up
or down. Once you have found and incorporated all the slides that you need, press the Create Presentation
button. PointCapture will build a new PowerPoint file and present them in the PowerPoint application.

'E_'”_:IPuintEapture - Search for PowerPoint Slides

=101 x|

Saved Searches:

Directory containing files:

Dizplay results az:

Between 5/13/2000 and 11/15/2003

ﬂ Save | Delete |

Help .|

II::'\D ocuments and Settingsh\Fobin Lawlinsky D ocument | v [nclude Subdirectaries

Search files with properties matching: |"Ereati-:-n Date »=5/13/2000 and "Creation Date" <= 11,/13/2003

Find slides containing; I

[Files and Slides

=l

Search |

— Matching Slides:

=-0lE G

(<]

~OmE
O
-0
-0
-0
-0
-0
-0
5 PRODUCT DEFIMITIT

-l Fartnership Strategy
5 Current Technology F
5 COMPETITION

on_Scripps ;I
INTRODUCTION
ABOUT GLUOMN
GLUOM

MISSION

GLUOM CLIEMTS
CORE CLIEWT GROL
LEADERSHIP
SALES

GLUOMIS EXPaMDIk

FRODUCTS & SERY
GLUOM PRODUCT E

nprnaITmNC: _Ill
>

= Meed

JobCapture Features

LCreate Frezentation ...

Slide Previews:

Slide Motes:

Fartnership Strategy

CAPTUREWORKS, INC
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CHAPTER 4 -Support, Privacy and Piracy Policies

PointCapture Product Support

Your Purchase Code

When you purchase your PointCapture software license and obtain your purchase code, write it down in here so
that you can refer to it for support PointCapture purchase code:

Limited Complimentary Technical Support

o Sixty consecutive (60) days of complimentary technical support assistance from your purchase
date for PointCapture software from CaptureWorks, Inc. (OEM product is excluded). To receive
online, phone or any other form of offered technical support (not including this guide), you will
need to supply your serial number and the name you used when purchasing the software, and
your full contact information so please keep the information in a safe place for ready reference.

o Submit all support requests through the CaptureWorks online support request page at
http://www.captureworks.com/, including the information requirements discussed immediately
above. Missing or incomplete information will result in either no response or a delayed response.

Fee Based Technical Support

o Fast support is available by telephone at 973-763-9494 for which you will be charged $25 per 10
minutes of phone call time. To make the most of your time on the phone with us, please have
your credit card ready when you call, as well as a specific description of your issues. We want to
help resolve problems that may arise, but we cannot provide free support

o If at the time we aware that your phone-in problem is a bug, you will not be charged and we will
update customers via the CaptureWorks support page, and, if deemed necessary, also by e-mail.

o If after-the-fact we determine that your phone-in problem is a software bug for which only we
are responsible to fix, then we will credit back our charge for taking your call.

o CaptureWorks, Inc and its employees are not responsible for software operation conflicts or
deficiencies resulting from other party software applications or operating system. We will make
reasonable efforts to remedy issues which are in our control to correct, but callers will be billed
in the event we diagnose the problem source is located in the other party application or operating
system.

Reporting problems with PointCapture

o CaptureWorks will promptly read your submissions and respond back to you in a reasonable
timeframe. Submit your reports through the CaptureWorks online support request page at
http://www.captureworks.com/support.htm.

Software Updates

o Registered users can obtain software updates at http://www.captureworks.com. If you are using
unregistered software, you may have to purchase and register your software to obtain an update.

CaptureWorks, Inc. 15
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Legal Notices

CAREFULLY READ THE FOLLOWING TERMS AND CONDITIONS INCLUDING THE EXPORT COMPLIANCE REQUIREMENTS. BY
DOWNLOADING ANY FILES FROM CAPTUREWORKS, INC., YOU AGREE TO BE BOUND BY THESE TERMS, CONDITIONS, AND
REQUIREMENTS. IF YOU DO NOT AGREE TO THESE TERMS, CONDITIONS, AND REQUIREMENTS, DO NOT DOWNLOAD OR OPEN ANY
FILES.

This License grants you a non-exclusive license to use the CaptureWorks, Inc. Software and related documentation ("Software™) on the following terms,
conditions, and export compliance requirements:

1. License. You may: (a) use and (b) copy the Software in machine readable form solely for back-up purposes or use within a single working
location; provided you reproduce CaptureWorks, Inc.'s copyright notice and proprietary legends.

2. Restrictions. You may not distribute copies of the Software in any manner, including, but not limited to, distribution through web site postings or
links to the CaptureWorks, Inc. web site. The Software contains trade secrets and in order to protect them you may not decompile, reverse
engineer, disassemble, or otherwise reduce the Software to a human perceivable form. YOU MAY NOT MODIFY, ADAPT, TRANSLATE,
RENT, LEASE, LOAN, RESELL FOR PROFIT, DISTRIBUTE OR CREATE DERIVATIVE WORKS BASED UPON THE SOFTWARE OR
ANY PART THEREOF.

3. Ownership. The Software is copyrighted by, proprietary to and a trade secret of CaptureWorks, Inc. CaptureWorks, Inc. retains the title, ownership
and intellectual property rights in and to the Software and all subsequent copies regardless of the form or media. The Software is protected by the
copyright laws of the United States and international copyright treaties. This License is not a sale of the Software.

4. Termination. This License is effective until terminated. This License will terminate automatically without notice if you fail to comply with any of
the provisions. Upon termination you shall destroy all copies of the Software including any partial copies.

5. Disclaimer of Warranty. YOU ACCEPT ALL RISKS WHICH MAY ARISE FROM THE DOWNLOADING OF THE SOFTWARE,
INCLUDING BUT NOT LIMITED TO ERRORS IN TRANSMISSION OR CORRUPTION OF EXISTING DATA OR SOFTWARE.
CAPTUREWORKS, INC. MAKES NO WARRANTIES, EXPRESS OR IMPLIED, AND SPECIFICALLY DISCLAIMS ANY WARRANTY OF
NONINFRINGEMENT OF THIRD PARTIES' RIGHTS, WARRANTIES OF MERCHANTABILITY AND OF FITNESS FOR A PARTICULAR
PURPOSE. Some states do not allow the exclusion of implied warranties or limitations of how long an implied warranty may last, so the above
exclusion may not apply to you. You may also have other rights which vary from state to state.

6. Limitation of Liability. UNDER NO CIRCUMSTANCES AND UNDER NO LEGAL THEORY, TORT, CONTRACT, OR OTHERWISE,
SHALL CAPTUREWORKS, INC. OR ITS SUPPLIERS OR RESELLERS BE LIABLE TO YOU OR ANY OTHER PERSON FOR ANY
INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL DAMAGES OF ANY CHARACTER INCLUDING, WITHOUT LIMITATION,
DAMAGES FOR LOSS OF PROFITS, DATA, GOODWILL, WORK STOPPAGE, COMPUTER FAILURE OR MALFUNCTION, OR ANY
AND ALL OTHER COMMERCIAL DAMAGES OR LOSSES, EVEN IF CAPTUREWORKS, INC. SHALL HAVE BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES.

7. Export. By downloading, you acknowledge that the laws and regulations of the United States restrict the export and re-export of the Software.
Further, you agree that you will not export or re-export the Software or media in any form without the appropriate United States and foreign
government approval. (See below for details on Export Compliance Requirements.)

8. U.S. Government Restricted Rights. If the Software is acquired under the terms of a GSA contract, use, reproduction or disclosure is subject to
the restrictions set forth in the applicable ADP Schedule contract. If the Software is acquired under the terms of a DoD or civilian agency contract,
use, duplication or disclosure by the Government is subject to the restrictions of this License in accordance with 48 C.F.R. 12.212 of the Federal
Acquisition Regulations and its successors and 48 C.F.R. 227.7202-1 of the DoD FAR Supplement and its successors. (See below for details on
Export Compliance Requirements.)

9. General. You agree this is the complete agreement concerning this License. In order to amend this License, a writing executed by both parties is
required. You assume full responsibility for the legal and responsible use of the Software. This License shall be governed by California law as such
law applies to agreements between California residents entered into and to be performed within California, except as governed by Federal law.
Should any provision of this License be declared unenforceable in any jurisdiction, then such provision shall be deemed to be severable from this
License and shall not affect the remainder hereof. All rights in the Software not specifically granted in this License are reserved by CaptureWorks,
Inc.

EXPORT COMPLIANCE REQUIREMENTS

Export of any information from the CaptureWorks, Inc. web site (including Confidential Information obtained through CaptureWorks, Inc. Access) outside
of the United States is subject to all U.S. export control laws. You will abide by such laws and also to the provision of the U.S. Export-Re-export
Requirements and Enhanced Proliferation Control Initiative set forth here. You and your organization will not sell, license, or otherwise provide or ship
CaptureWorks, Inc. products or technical data (or the direct product thereof) for export or re-export to the embargoed countries listed below:

Cuba, Iran, Iraq, Libya, North Korea, Syria, Sudan, and the Republic of Serbia

You also agree that unless you receive prior authorization from the U.S. Department of Commerce, you shall not transfer, export or re-export, directly or
indirectly, any CaptureWorks, Inc. technology or software (or the direct product of such technology or software or any part thereof, or any process or service
which is the direct product of such technology or software) to any of the following nations or nationals thereof:
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Albania, Armenia, Azerbaijan, Belarus, Bulgaria, Cambodia, Cuba, Estonia, Georgia, Iran, Irag, Kazakhstan, Kyrgystan, Laos, Latvia, Libya, Lithuania,
Moldova, Mongolia, North Korea, People's Republic of China, Republic of Serbia, Romania, Russia, Sudan, Syria, Tajikistan, Turkmenistan, Ukraine,
Uzbekistan, and Vietnam.

You agree not to transfer, export or re-export CaptureWorks, Inc. products, technology or software to your customers or any intermediate entity in the chain
of supply if our products will be used in the design, development, production, stockpiling or use of missiles, chemical or biological weapons or for nuclear
end uses without obtaining prior authorization from the U.S. Government.

If you have any questions concerning this License, contact:
CaptureWorks, Inc., Inc.

Legal Department

161 Maplewood Avenue

Maplewood, New Jersey 07040 USA

Software Piracy
Introduction

CaptureWorks, Inc. owns all the software licensed, distributed and sold by CaptureWorks, Inc ("CaptureWorks
Software™). Consumers may purchase a license to use the CaptureWorks Software, subject to the terms of the End
User License Agreement that accompanies this software. CaptureWorks Software is intended solely for use by end
users according to the End User License Agreement. Any reproduction, modification, transmission, redistribution or
any other use of the CaptureWorks Software not in accordance with this End User License Agreement is expressly
prohibited by law, and may result in civil and criminal penalties.

What is Piracy?

Piracy includes any unauthorized use of CaptureWorks Software or the unauthorized use of the trademarks used in
association with the CaptureWorks Software.

Two of the most common forms of software piracy are:

«  End-User Copying: friends loaning disks to each other, or organizations under reporting the number of
software installations they have made.
«  Counterfeiting: large scale duplication and distribution of illegally copied software.

Sharing software with friends seems like no big deal, and there's no way it has anything to do with large-scale
counterfeiting operations, right? Wrong. Both activities violate copyright laws and put the software users, including
you, at considerable risk.

There are many forms of piracy. When determining if a product is pirated - consider the following:

Pirated software is often priced considerably lower than retail. This software is sometimes packaged as a CD-R copy
in a jewel case with little or no supporting documentation. Software is often sold without any warranty coverage or
support. This is also referred to as "bootlegging” or "counterfeiting.” The software might also come in tampered
CaptureWorks packaging.

OEM software is sold alone and not bundled with appropriate hardware. OEM software generally does not come with

a manual and is also typically distributed as a CD-R copy in a jewel case.
Online services or websites that sell software significantly below retail or free may be selling the software illegally.
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In order to avoid unintentionally acquiring an illegal product, make sure to obtain CaptureWorks Software from a
reputable reseller. Double check the software to ensure that it comes with a end user license agreement, original disks,
and authentic packaging. Click here to purchase a license for legal product.

Some may consider the act of acquiring pirated product or illegally downloading software as harmless. However,
pirated products can carry viruses that can ruin your system. Furthermore, consumers may not receive upgrades or
technical support for pirated software. Also, the economic impact of acquiring pirated product is staggering - not just
for CaptureWorks or even the software industry - but also on the nation's economy. Lost revenues caused by software
piracy can lead to millions of lost jobs and billions of lost tax revenue for the United States.

Penalties for pirating software are quite extensive. Piracy can expose you and/or your business to serious punishment,
ranging from civil penalties to criminal prosecution, fines and even prison.

For more information on Software Piracy, visit the Business Software Alliance at www.bsa.org or the Software
Information and Industry Association at www.siia.net.

Report Piracy:
Piracy Hotline: 973-763-9494
Email: Support@CaptureWorks.com

Privacy Policy

CaptureWorks does not rent, sell or lease User Information we have collected through our web site. However, we may
share User Information, collected through our web site, with other third parties after giving you the opportunity to opt
out prior to any information being exchanged. Local country laws are applied where they differ from this policy.

We are firmly committed to guarding the confidence you have placed in our company and to use, responsibly and
professionally, any information you volunteer. We strive to collect only that information that we think is necessary for
our legitimate business interests, such as to better understand you (our customer), to provide better service, to improve
marketing of our products, to educate customers and to ensure that our proprietary information is protected. We are
committed to using the information collected only for these purposes and those outlined below. Links to third party
web sites, from this web site, are provided solely as a convenience for you. If you use these links, you will leave our
site. We have not reviewed, nor do we monitor, these third party sites and we do not control, nor are we responsible
for, any of these sites, their content or their privacy policy (if any).
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Appendix — Quick Reference for PointCapture Searches

Search Examples For Slides

Slide Search Search Input Example Search Meaning Search Result
Type

Single word product Any slide containing the word product Only slides matching the word
“product”

Phrase software product Any slide with software AND product Only slides matching the word
“software” and “product” on the same
slide

Phrase “software product” Any slide with software product Only slides matching “software
product”

Phrase $1,000,000 Any slide containing $1,000,000 Only slides matching “$1,000,000”

Phrase 03/01/2004 due date Any slide containing 03/01/2004 AND | Any slides matching “03/01/2004”

due AND Date AND ”due” AND “date”

Phrase “March 1, 2004 due date” Any slide containing March 1, 2004 due | Only slides matching the entire string

date “March 1, 2004 due date”
Search Examples For PowerPoint File Properties
PowerPoint Search Input Example Search Result
Properties Field

Title Title=""product plan 2004 Only files with title “product plan 2004”
Subject Subject="captureworks product plan” Only files with subject “captureworks product plan”
Author Author=""Jack Manning” Only files with author “robin laylin”
Keywords Keywords= Only files with keyword “captureworks product plan”
Comments Comments=draft Only files with comment “draft”
Template Template=""my template” Only files with template “my template”
"Last author" "Last author"=""John Doe” Only files with last author “john doe”
"Revision number" | "Revision number"=4 Only files with revision number “4”
"Application name" | "Application name"=powerpoint Only files with application name “powerpoint”
"creation date" "creation date"= “december 02, 2003” Only files with creation date “december 02, 2003”
Category Category=planning Only files with category “planning”
Manager Manager="jack manning” Only files with “jack manning”
Company Company=captureworks Only files with “captureworks”

Examples Of Combined Searches On PowerPoint File Properties and Slides

Search Need Input For Search Files With Properties Input for Slides
Matching field Containing field

All files by author “Jack” having a slide Author = jack “product plan”
phrase “product plan”
All files created in the date range “12/1/2003- | Author = jack and “Creation date” >= “business plan’
12/31/2003” by author “jack” with slide 12/1/2003 and ““Creation date” <=
phrase “Business Plan” 12/31/2003
All files modified in a date range * “Modified date” >= 12/1/2003 and ““business plan”
12/1/2003-6/30/2003 with slide phrase “Modified date” <= 5/30/2003
“Business Plan”
All files with Keywords “product” and slide Keywords = product 2004 strategy”
phrase “2004 strategy”
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